[IPUHATO

Ha 3ace/ianmu 00MIEIIKONBHOTO POJUTENBCKOIO
xomurera BOY ropona Omcka

«Cpennsist 06meobpazoBatenbras mKomna Ne 103»
Ipotoxon Ne 5 ot «16» mas 2023

Honoxenne o mKoabHOM 6ubanoTeunom donje yIeOHHKOB,
nopsjKe ero opMEPOBAHHS, YUeT, HCHOAb30BARHS H o0eceYeHus
COXPaHHOCTH GlomKkeTHOrO 001[e06pPa30BaATENBLHOTO YIPEKICHHS OPoaa
Omcxka «Cpenss odmeoGpasopatenbaas mkoiaa Nel03»

1. O6mue nonoxeHus
1.1. Jiannoe Tonoxenne o OuOnmoTeunoM (oHICMKOE paspadoTaHO B
coorserctaru ¢ Oenepansibiv 3akomoM Ne 273-03 or 29.12.2012 «O6
obpasosarmu B Poccuiickoli Qenepanum» ¢ u3MerermaMu Ha 29 nexabps 2022
roga, ®3 ot 29.12.94 Ne 78-®3 «O 6ubnuoTeurom jiene» B pefakiyy ot 11 nront
2021 r., Tlpukasom Munuctepcta kymbTypsl Poccuiickoil ®epepamyn o1 8
oktaops 2012 roma N 1077 «O6 yrsepxknenun Ilopsaka ydera JOKyMEHTOB,
BXOJIX B cOCTaB OuOmoTesHOro Qonzay ¢ u3Menennsmu Ha 2 despans 2017
roga, [lucsmMom Murncrepersa obpasoBanys i Hayku Poccuiickoil Pepeparyy o1
08.12.2011r. Ne MJI-1634/03 «O6 rcnions3oBanmu yaeOHIKOB B 00pa30BATENbHOM
mpolecce», a Takke YCTaBoM 00pa3oBaTeNbHOM OpraHM3alué ¥ JPYTHMH
HODMATHBHHIME ~ TpaBoBIMM  aktamu  Poccmiickoii  @enepauwn,
DErNaMEHTHDYIOIIAMA  JeATENbHOCTh  OraHM3alldii,  OCYHIECTBISIOUINX
00pa30BaTENBHYIO AEATENBHOCTb.
1.2. Hacrosmee Ilonoxenne o mxonsHoM OummoTeunoM Qomie (nanee —
TTonoxenue) omnpeaenser NopsAoK ydera OHOMHOTEYHOTO (JOHAA B MEXAHHM3M
(opMUpOBaHKS, COXPAHHOCTH W TPEIOCTABIEHWS B TONb30BAHHME Y4EOHHKOB,
yueOHEIX mOCO0HH, yueOHO-MeTouuecknX Matepuanos obydaroummes bOY .
Owmcka «Cpemmsisi obmeobpasopatenpias miona Ne 103» (mamee — mKona),
OCBAMBAIONHM  OCHOBHbIE  00pa30BAaTENbHBIE NPOTpaMMbI B TIpefienax
eniepabHBIX  TOCYZAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHAApTOB, & TakKKe
3aKPETUISeT OTBETCTBEHHOCTh BCEX YUACTHHKOB 00pa30BaTebHOM eI TeNBHOCTH.
1.3. TomsTas, ucnons3yemsie B [lonoxenuu:
YueOnuk — yueOHOe W3kaHMe, COJepKamiee CHCTEMATHYECKOe H3IOXKEHHe
yueOHO! MMCIMILTAHBL, COOTBETCTBYIOIEe YIeOHOH MporpaMme M O(HIHANLHO
YTBEPK/ICHHOE B Ka4eCTBE JaHHOTO BHAa. Moxer ObiTh IpeACTaBleH B NEYaTHOM
¥ MEKTPOHHOK opme.




y4eOHOW JMCUHUILUINHBI, COOTBETCTBYIOIIEEe yueOHOW mporpamMme U O(UIIHATHHO
YTBEPKACHHOE B Ka4eCTBE JAHHOTO BUAA. MOXKET OBbITh MPEJCTABICH B MEYaTHOU
U DJICKTPOHHOU (opMme.

YyebHoe mocobue — ydeOHOE W3JaHWE, OTOJHSAIONICE WM 3aMEHSIOIICe
JaCTUYHO WJIM TIOJHOCTBIO YYEeOHUWK, O(HIIMaIbHO YTBEPKIACHHOE B KaueCTBE
JTAaHHOTO BUJIA.

PabGouass Terpamp — ydeOHOe mocoOHe, HMEIOIIEee OCOOBIM JAUAAKTUYCCKUN
ammapaTr, CHOCOOCTBYIONIMI CaMOCTOSITENIbHON paboTe oOydaromierocss Haj
OCBOECHHMEM YYEOHOTO MpeaMETa.

Y4eOHO-MeTOIUYECKHUE MaTepuaibl — COBOKYIMHOCTh MAaT€pHaloB, B TIOJHOM
oO0beMe 00eCIeunBaIINX TNPEMOoJaBaHue JaHHOW JUCHUIUIMHBI  (aTJIacHl,
KOHTYpHBIE KapThl, MOYypOYHOE IUIAHWPOBAHWE, CPEICTBA KOHTPOJS 3HAHWH,
CIpaBOYHBIE M3/1aHuUs, pabodne MPorpaMMBI U T.11.).

CpenctBa 00y4eHUs U BOCIHMTAHUS — JIPYTHe MCTOYHHMKH Y4eOHOW MH(OpMaINH,
IpeoCTaBIsIeMble 00yUYarOIIUMCS B X0/1€ 00pa30BaTEIbHON AESITEIbHOCTH.

1.4. Lenbto HacTosimiero Ilonoxenus o OMOIMOTEYHOM (DOHAE SBIIAETCS CO3JaHUE
YCIIOBHUM JJI1 MAaKCUMAJIBHOTO 00€ecrieueHusl yueOHOM TUTepaTypoi 00yJdarommxcs
IIKOJIBI, TTOBBIIIIEHUE OTBETCTBEHHOCTH MEAArOrMYECKOr0 KOJIJICKTUBA U CEMbH 3a
MPaBUJIBHOE, PAIMOHAIEHOE MCIOJb30BaHNE MIKOJIBHBIX YUEOHMKOB, OpraHU3aIUs
paboThl cpenu OOyYarOMIUXCS W UX POAMTENEH MO BOCIHUTAHUIO OCO3HAHHOTO,
OepeKHOTO OTHOIIEHUS K YICOHUKY.

1.5. Yuer nokyMeHTOB OMOIMOTEHYHOTO (DOHIA SIBISIETCS OCHOBOM OTYETHOCTHU U
IUIAHUPOBAHUS JIEATEIBHOCTH OMOJIMOTEKH, CHOCOOCTBYET OOECHEUYEHUIO €ro
COXPaHHOCTH.

2. ®opmupoBanue (PoHAA YYEOHMKOB M NOPSAAOK Yy4dera (oHIa Y4eOHOH
JUTEPATYyPhI

2.1. KommekroBanue ydeOHOro (oHma OMOIMOTEKM MIKOJIBI MPOUCXOAUT Ha
OCHOBE €XEroJHO yTBepkaaeMmbix DenepanbHBIX TEpeUHE  YUCOHHKOB,
PEKOMEHJIOBAaHHBIX K  HCIOJB30BAaHUIO  MPU  pean3allid  HWMEIOIINX
TOCYIapCTBEHHYIO aKKpEAWUTAIMI0 00pa30BaTENBHBIX MPOTPAaMM HAYaJIbHOTO
o0111ero, OCHOBHOTO OOIIero, cpeaHero ooOmero oOpa3oBaHUs, TEepeUHEl
OpraHM3alfii, OCYIICCTBISIONIMX BBIMYCK y4eOHBIX MMOCOOWH, KOTOpHIC
JIOTYCKAIOTCA K HCIIOJIB30BAHUIO TIPU PEATM3AIMU UMEIOIINX TOCY/IapCTBEHHYIO
aKKpeIUTaIMI0 00pa30oBaTEIbHBIX MPOrpaMM. EKeromHoO yTBEpKIaeTcsl MepeUeHb
y4eOHUKOB M YUEOHBIX TIOCOOMIT 00pa30BaTEIHLHOM OpraHu3aIliHy.

2.2. O0pa3zoBaTenbHasi OpraHU3aIlks CaMOCTOSATEIbHA B BHIOOPE U OMPECIICHUN:

- KOMIUJIEKTa YYCOHUKOB, YUYECOHBIX MTOCOOMH, Y4eOHO-METOAUYECKUX MATEPUAJIOB,
00ecCreynBaIIUX MpenojaBaHue ydeOHOTOo TMpeAMeTa, Kypca, IUCHUILTUHBI

(Momymns);



- cpeAcTB oOydeHus u BocnuTaHus. BriOop cpeAcTB oOydeHHs] U BOCIUTAHMUS
ompenensiercss  crnenuukoil  comepkaHus < u (HOPMOM  OpraHHU3aLUH
o0pa30oBaTeILHON IeATEITLHOCTH.

2.3. Ilomomuenue y4eObHOrOo (oHAa oOOEcCmeuynBaeTCa 3a CYET CPEJACTB
dbenepaibHOTO, PETHOHAIBHOTO, MYHHIMMNAIbHOTO Oro/keToB (cT.35, 1.2
®denepanbHoro 3axkoHa «0O0 oOpazoBanuu B Poccuiickoit depepanun»); HUHBIX
WMCTOYHUKOB, HE 3alpelieHHBIX 3aKoHOoJaTeIbCcTBOM P®d, B T.4. 6e3BO3ME3THOTO
MOKEPTBOBAHUS (PUZNYECKUMHU W/WIIHA IOPUTUYECKUMHU JTUIAMHU.

2.4. B uensx obecniedyeHus oOydarolmuxcs y4eOHUKaMU, y4eOHbIMU MOCOOUSIMU
IIKOJIa MOXET B3aMMOJCHCTBOBATH C APYrUMU  00IIe00pa3oBaTeIbHBIMU
OpraHu3alusIMH palioHa, IemapTaMeToM oOpa30BaHMUs.

2.5. HemnocpenctBeHHOE PYKOBOJACTBO M KOHTPOJIb PabOThl MO CO3JIaHUIO U
CBOCBPEMEHHOMY TMOMOJHEHUIO OMOIMOTEYHOTO (DOHJA IIKOJBHBIX YYCOHHKOB
OCYIIECTBJISIET AUPEKTOP IIKOJIBI.

2.6. lommyckaeTcsi UCIOIb30BaHNE YUYEOHO-METOANUECKUX KOMIUIEKTOB, BXOASIINX
B DenepanbHblii TepeueHb YYEOHUKOB, COrjacoBaHHbIX Ha I[lemarornueckom
COBETE W YTBEP)KICHHBIX MPUKA30M JUPEKTOPA IIIKOJIBI.

2.7. Hna »>ddexTuBHOM opraHu3zanu o0pa3oBaTEIbHON  JEATEIBbHOCTU
UCTIONB3YETCsl  y4eOHO-METOAMYECKOe OOecrneueHne H3 OJHOW MpeIMETHO-
METOIMYECKON JINHUU.

2.8. Tlpomecc pabotsl o dhopMupoBaHuio (PoHIA YIEOHON TUTEpATypPhl BKIIOUAET
CJIEITYIOITUE ITAIIbI:

- paboTa Meaaroru4eckoro KoJiekTuBa ¢ denepaabHBIM MEpEeYHEM YICOHHKOB,
PEKOMEHJOBaHHBIX (JOMYIIEHHBIX) K UCIOJIb30BaHUIO B 00pa30BaTEbHBIX
OpraHU3aINsIX;

- TOATOTOBKA CIHUCKAa YYEeOHWKOB, TUTAHHPYEMBIX K HCIOJB30BAaHUIO B HOBOM
y4eOHOM TOTy;

- TIpeIOCTaBIIeHUE CIMcKa yueOHUKOB [legarornueckoMy COBETY Ha COTJIACOBAaHUE
U YTBEPKJCHUE;

- IMarHOCTHKA YPOBHSI 00ECIEYEHHOCTH 00ydaromuxcsl yueOHOM auTepaTypoi Ha
CIIeMyIONUH y4eOHBI TOJA B COOTBETCTBHM C KOHTHMHIEHTOM OOydYaromiuxcs,
COCTaBJICHHE MTEPCIIEKTHBHOTO TUTAaHA KOMILIEKTOBAHKS Y4eOHOTO (OH/IA;

- odopmiieHHE 3aKa3a Y4YEOHHMKOB U YYEOHBIX IMOCOOMH B COOTBETCTBUM C
YTBEPKJICHHBIM CITUCKOM YUY€OHUKOB U IJIAHOM KOMIUICKTOBAHUS;

- TMPOBEJEHUE AayKIMOHA W 3aKIIOYCHHE JOTOBOpa C MOCTABIIMKOM O 3aKYIIKE
y4eOHOMI JIUTEepaTyphl;

- IPYUEM U y4eT BHOBb IMOCTYMUBIIECH Y4eOHOU TUTEPATYPHI B OMOIHOTEKY.

2.9. bubmuoreuynblii GOHJ IIKOIBHBIX YYCOHUKOB YUYHUTHIBACTCS U XPAHUTCS
OT/ICJIbHO OT OCHOBHOTO (DOH/1a IIKOJIbHOW OMOIMOTEKH.



2.10. K oOubnuoreunomy Qonay ydeOHOU mnuTepatypbl (yueOHOMY (oHY)
OTHOCSITCSI ~ y4eOHMKH, Yy4yeOHble TocoOus, opdorpaduueckue clIoBapw,
MaTEeMaTUYECKUE TaOIHIIbl, COOPHUKH YIPAKHEHUNA W 33714, MPAKTUKyMbl, KHUTH
JUISL 9TEHUS, XpecToMaThw, padodme TeTpaad, aTiiachl, KOHTYpPHBIC KapThl B
NeYaTHOM U BJIEKTPOHHOM BHUJE, COJAEPNKAHUE KOTOPHIX OTBEYAET TPEOOBAHMSIM
rocyapCTBEHHBIX o0pa3oBaTeIbHbIX CTaHAapTOB, benepaibHbIX
roCyIapCTBEHHBIX TpeOOBaHUM, 00pa30BaTEIIbHBIX CTAHIAPTOB U CAMOCTOATEIHHO
yCTaHaBIMBAEMBbIX TpeOOBaHMUI, OpraHu3alUsIMHU, OCYIIECTBIISIOIUMU
00pa30BaTENbHYIO ACSITENFHOCTD, OECIUIATHO MPEIOCTABISAIOTCS B TIOJB30BaHUE HA
BpeMsl MOTy4eHHsI 00pa3oBaHusl Y4eOHUKH U ydeOHbIe MOCOOus, a Takke y4eOHo-
METOJMYECKHE MaTeprajbl, CPEICTBA OOYUCHHUS M BOCIIUTAHUSA, 00ECIICUNBAIOIIIIX
MIPEEMCTBEHHOCTh ~ M3YYCHHSI JUCIUIUIMH W CHUCTEMAaTHU3MPOBAHHBIX  I10
o0pa3oBaTeIbHBIM 00JIACTSIM.

2.11. JoxymeHThl, BKIItoYaeMmble B (oHA OnOIMOTEeKkH, Mapkupyrotrcs. [Ipu stom
MOTYT OBITh HCIOJB30BaHbl IITEMIENH, KHIKHBIE 3HAKH, WHIUBUIYaJbHbBIC
IITPUXOBBIC KOJIBI, IPYTHE BUIBI MApPKUPOBKH.

2.12. JIOKyMEHTBHI TOCTYMAarOT B OMOIMOTEKY M BKJIIOYAIOTCS B OMOIMOTEUHBIN
¢dboHI B pe3ynbTaTe MOCTABKU O0S3aTENBHOTO K3EMIUISPA, MOKYNKH (TIOIIMHUCKH,
oOMeHa, MJapeHus, TOXKEPTBOBAHUS, KOMWPOBAaHWUS OpUTHHAIOB U3 (oHma
OoubnuoTexun). JJoKyMeHThI, TTOATOTOBIICHHBIE K TIpHEMY B OMOIMOTEYHBIA (HOH]I,
MOJIBEPTatoTCsl MEPBUYHON 00pabOTKE U MHIUBUIYATBHOMY YUETY.

2.13. JIoKyMEHThl MPUHUMAIOTCS T[I0 MEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HaKJIagHas, aKkT), BKIIOYAIOUIUM CIIUCOK MOCTYIUICHHIA.

2.14. IlpueM [OOKYMEHTOB, MOCTyHarOUUMX B OHOIMOTEKY O0€3 NepBUYHBIX
JIOKYMEHTOB Ha 0€3BO3ME3HOI OCHOBE (00s3aTeNbHbIC YK3EMILISPHI, JEMO3UTHbBIC
AK3EMIUIAPHl MEXIYHAPOIHBIX OpTaHW3aIuii, O0e3BO3ME3IHBIC ITOCTYIUICHHUS W3
HEU3BECTHBIX M AHOHUMHBIX MCTOYHUKOB), O(OpPMIISIETCS aKTOM O TMpueMe
JIOKyMEHTOB.

2.15. IlpueM [OOKYMEHTOB, MOCTYMAIONIMX B OHOIMOTEKY OT IOPUIUYECKOTO,
dbu3nYecKoro nuIa B BUAC Japa ¢ yKa3aHWEM €ro Ha3HAUYCHUS JUIs MOIMOJIHCHUS
oubsmoreunoro  ¢oHaa, oGOpPMIISIETCS  JIOTOBOPOM  TMOXKEPTBOBAaHUA B
COOTBETCTBHHM C ['paxkgaHckuM kojiekcom Poccuiickoit deaeparuu (ct. 574, 582).

2.16. Ilpuem nOOKYMEHTOB OT 4YHUTAaTeJIEd B3aMEH YTEPSHHBIX W NPU3HAHHBIX
PaBHOIICHHBIMH yTPauy€HHBIM, 0(OPMIIIETCS aKTOM O MpUEMe TOKYMEHTOB B3aMEH
yTepsSHHBIX. B akTe ykaspiBaeTcs (amMuius, WHUIMAIBI YUTATENs, CBEACHUS 00
YTEPSHHBIX M3AaHUSAX (PETUCTPAIIMOHHBI HOMEp, KpaTkoe Ombimorpaduueckoe
ONMCAHWE W3JaHUs, IIeHA) CBEACHUS O TMPUHATHIX W3JaHUAX (KpaTKoe
oubnuorpaduyeckoe oONHCaHWE M3JaHUsA, 1€HA), TMOJMNUCUA 4YUTaTeNs W
MPUHUMAIOIIEH CTOPOHBI.



2.17. Yuér 6ubnamoreunoro GoHma ydeOHOM TUTEpaTyphl OTPaKaeT MOCTYILICHHE,
BbIObITHE, OOIIyI0 BeIMYMHY (OHIA  y4YEOHHKOB, M CIY>KUT OCHOBOHM €ro
IPaBUJIBHOTO (POPMHUPOBAHUS, LIEJIEBOTO HCIOJB30BaHUS M  COXPAHHOCTH,
OCYILIECTBICHUS KOHTPOJIS 32 HAIMYUEM U JBUKCHHEM YIEOHUKOB.

2.18. Ilpomecc yuera OuOaMOoTedyHOro (hoHAA YUYEOHMKOB BKIIOYACT: IPHEM,
HITEeMIEIeBAaHUE, PETUCTPAlMIO TOCTYIUICHHS, pacIlpeiesieHus M0 Kiaccam,
BBIOBITHS, & TAK)KE MOJIBEICHUE UTOTOB JIBMXKEHUS (JOHJIa U €r0 MIPOBEPKY.

2.19. Bce omepanuu 1O YyYeTy MPOU3BOIATCS 3aBEAYIOIIUM OMOIMOTEKOH,
CTOMMOCTHBI ~ y4eT BeAeTcs OyxraiaTepuei, OOCIyXHBAIOMEH  IIKOIY.
WNuBenTapuzanus yuedHoro (oHAa U CBEpKa JaHHBIX OUOIMOTEKH U OyXTanTepuu
MPOBOAUTCSA €XKETOJTHO.

2.20. Yyer y4eOHON JHUTEpaTypbl OCYIIECTBISIETCS TPYIIIOBBIM CIOCOOOM U
Benetcs B «Kuure cymmapHoro yueray (nasee - KCY) u (unm) a3J€KTpOHHOM BHUJIE.
KCY y4eOHUKOB XpaHUTCS B OMOJIMOTEKE TTOCTOSHHO.

2.21. KCVY cocTouT U3 TpeX YacTei:

Yacte 1. Iloctynnenne B ¢onna. B 3Ty yacTe 3amuceiBaeTcs 00II€e KOJIUYECTBO
MOCTYMHUBIINX YI€OHUKOB M UX CTOMMOCTH C 00SI3aTEIbHBIM yKa3aHWEM HOMEpa U
JaThl COMPOBOAUTEIHHOTO JOKyMeHTa. HoMmep 3amucu exeronHo HaunHaeTcs ¢ Ne
1 v ua€T Mo MopsAAKY NOCTYIUICHUH.

Yacts 2. BeiObiTue u3 ponma. B »Toif yacTu 3amuchIBalOTCS HOMEpAa akTOB Ha
CHHMCAaHHE YUEOHUKOB C YKa3aHHEM J1aThl YTBEPKIACHHS aKTa U OOILEro KOJIM4ecTBa
CIIMCAaHHBIX y4eOHHMKOB Ha 00mIyro cymmy. Hymepanus 3amuceidt 0 BBIOBIBIIMX
U3JITAaHUSX U3 TOJ1a B TOJ MPOIOJIKAETCS.

Yacts 3. Utoru yyera neuxkenus GoHA0OB. B TpeTbell yacTu 3anMChIBalOTCS UTOTH
JBOKeHUS (POH1a y4EOHUKOB:

- 00111ee KOIMYECTBO MOCTYMUBIINX YIEOHUKOB 3a TEKYIIHIA T0Jl, HA CYMMY;

- 00111e€e KOJIMYECTBO BHIOBIBUINX YUEOHUKOB 3a TEKYILIUI r'0/1, HA CYMMY;

- o0mee KOJMYECTBO Y4YEOHUKOB, COCTOSIIMX Ha Yydyere Ha 1 sHBaps
MOCJIEAYIOLIETO TOAa, HA CYMMY.

2.21. WuauBunyanbHbI (TpynmoBoi) ydeT Y4YeOHHUKOB OCYIIECTBIISIETCS B
KapTOTeKe y4yeTa Y4eOHHKOB Ha KaTaJIOXKHBIX KapTOYKaX CTaHIApTHOTO pa3Mmepa.
Ha kaprouke yka3bIBaeTcs pErucCTpallMOHHBIM HOMep, Oubnmorpadpuyeckoe
onvcaHue Yy4eOHWKa, CBEACHHWS O KOJMYECTBE TMOCTYMHUBIINX YYEOHHUKOB C
yKazaHueM IeHbl. [Ipy HeoJHOKpaTHOM MOCTYIUIEHWH Yy4eOHUKa, HE HMEIOIIEeM
OTJIMYUNA, KPOME ToJla W3/IaHUsl U LEHBI, BCE MOCTYIUICHUS 3aHOCITCS Ha €IUHYIO
KapTouky. Eciu >xe B yueOHUKE BHECEHBI JOMOJHEHUS U U3MEHEHUS, TO Ha HEro
3aBOJUTCS] HOBasi KapTouka. KapTouku paccTaBifIOTCS B yUETHYIO KapTOTEKY IO
KJlaccaM, a BHYTpH KJIaccoB 10 mpeaMeraM. [locne crnucanusi BcexX y4eOHHKOB
KApTOUYKHU U3bIMAIOTCS U3 KapTOTEKHU.



2.22. Y4eTHbIe KapTOUKH YUeOHUKOB PETHUCTPUPYIOTCS B «OKypHane perucrpanuu
YUETHBIX KapTO4yeK OHOIMOTEYHOro (HOHAA UIKOJBHBIX YUYEOHHKOBY, KOTOPBIN
BeJIeTCA MO 00paslly: HOMEpP IO MOPSAKY, Ha3BaHue, kiacc, Ne akTa BBIOBITHS
KApTOYKHU.

2.23. Vdery mojjiexar BC€ BHIbI YYEOHHKOB M Y4YEOHBIX Iocobuii. PaGouue
TeTpaau, AUAAKTUYECKHE MaTepHalibl, TaOJMIIbl, MPOIMUCHU, KOHTYPHBIE KapThl,
aTJIachl SIBJISIOTCS IOKYMEHTAMU BPEMEHHOT0 XapakTtepa. VX yuer mpous3BOAUTCS B
«Terpaaun yyeTa TOKyMEHTOB BPEMEHHOT'O XapaKTepay.

2.24. Ha mpuHATBHIX MEPBUYHBIX YUYETHBIX JTOKYMEHTaX IPOU3BOJUTCS 3aIuCh,
MOJITBEPKJAIONIAs, YTO TOCTYIMHUBIIUE JOKYMEHTHI MPHUHATHI B OHOIMOTEUYHBIN
dboHa KaK B 00BEKT 0CO00 IEHHOTO NBIKHMOro umytiecta (ganee - OLJIN) nn
KaK B 00BEKT MHOT'O JBUKMMOI'O UMYIIIECTBA.

2.25. TlepBuuHbIE y4yeTHBIE JOKYMEHTBI, MOJATBEPKAArONINE (HAaKT MOCTYILICHUS,
HepeatoTcsl B OyXraiaTepuIo Ui BKIIOUEHUS B yueT OUOIMOTEYHOTO (POHIA.

2.26. ExexBapranpHo, TIpu ycioBuM u3MeHeHusi coctaBa OL/IU, cBegenust o6
oOlIEM KOJMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB
oubnuoreuynoro (onaa, Kak OOBEKT 0CO00 LEHHOTO JBMXKMMOIO HMYIIECTBA,
NEPENA0TCS YUPEAUTEITIO.

2.27. B3ameH yTEepsHHBIX WM HCIOPYEHHBIX YYEOHMKOB NMPUHUMAIOTCS IPYrue
KHUTH, HEOOXOAMMBIC IIKOJIe. YYEOHWKH, YTEpSHHbICE U TPUHATHIE B3aMEH,
yuauThiBalOTCs B «TeTpamu ydeTa KHUT W JPYTUX JOKYMEHTOB, MPHUHSTHIX OT
yuTaTeNIel B3aMEH yTEPSHHBIXY.

2.28. Yder BKIIOYAET PErUCTPALMIO MOCTYIJIEHUSI TOKYMEHTOB B OMOJMOTEUHBIN
dboHa, ux BbIOBITUSA U3 (POHJA, UTOTOBBIE JAHHBIE O BEIMYMHE (0OBEME) BCErO
OubMoTeuHOro (POHIA U €T0 MOoAPa3AesioB, CTOUMOCTh (POH/A.

2.29. OcHoBHbIE TpeOOBaHUS, PEABIBISIEMbIE K YUeTy OubIroTeyHoro Gpoxa:

- IOJIHOTA U JJOCTOBEPHOCTh YUETHON UH(POpMAIHH;

- OIIEPaTUBHOCTB;

- TOKyMEHTHPOBaHHOE O(POPMIICHHE KaXKIOTO MOCTYIJICHUS B (DOHA U KaXJOTO
BBIOBITHS 13 HOH/A;

- COBMECTUMOCTb IPHEMOB U (OpM yueTa, UX HAAECKHOCTb MPHU MapajuieIbHOM
HCTIOJIb30BAHNUH TPAIULMOHHON U AaBTOMAaTU3UPOBAHHON TEXHOJIOTUM YUYETa;

- COOTBETCTBME HOMEHKJIATYyphl I[OKa3aTesne yuyera (QOHIAa aHATIOTMYHBIM
MOKAa3aTelIsIM TOCYJapCTBEHHOW OMOIMOTEYHOW CTATUCTUKH.

3. Ilopsaaok BbIIa44 ¥ BO3BPATAa YUeOHNUKOB
3.1. Tlopsnok monb30BaHus y4eOHOU nautepaTypoit onpenensercs [lomoxenuem o
oubsmoreke, [IpaBunamu nosib3oBanust OMOIMOTEKOM U TaHHBIM [losToKeHEeM.



3.2. K oOyuaroniumcsi, 0CBauBarolIMM OCHOBHBIE 00pa30BaTeIbHbIE MPOrPaMMBbI B
npenenax ¢eaeparbHbIX TOCYIAapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB,
OTHOCSTCS:

- 00yuaromuecs, OCBauBaOIINE MPOTPaMMy Ha4aJIbHOTO 00IIero 00pa3oBaHMUS;

- o0yuaroluecs, OCBauBarolIie NporpaMMy OCHOBHOT'O O0IIIETO 0Opa3oBaHus;

- oOyuaroluecs, 0OCBauBaroIIMe MPOrpaMMy CPeTHEro 00IIero 00pa3oBaHus.

3.3. lllkona GecriaTHO oOecreynBaeT OO0Yy4YarOIIUXCs yYeOHUKaMH, YYeOHBIMH U
y4e0HO-METOIMYECKUMH MOCOOUSIMH B COOTBETCTBUU C (hellepalIbHbIM MEpEeUHEM
Y4eOHUKOB, PpPEKOMEHJIOBAHHBIX (JAOMYIIEHHBIX) K KCIOJIb30BAHUIO IMpHU
peanu3anyi UMEIONUX aKKPEAUTAIMIO0 00pa30BaTEIbHBIX MPOTPAMM HAYAIBHOTO
o0Iero, OCHOBHOTO o0OIEero, cpeaHero o6mero oOpa3oBaHWsl B MpejeTax
dbenepalbHBIX TOCYIapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHAapTOB. (OOecmedcHUe
oOy4JarommMxcss yKa3aHHBIMH H3JIAHUSIMHU OCYIIECTBIISIETCS 32 CUET W3JaHUuM,
UMEIOITUXCS B (DOHIE MIKOJIBbHOM OMONMMoTeKu. bubnuoreunslii GhoHI €KEeroaHo
MOTIOJTHSETCA HEOOXOUMBIMU yUeOHUKAMH, YYEOHBIMHU M Y4€OHO-METOUYECKUMU
MOCOOUSIMH.

3.4. YueOHas iuTeparypa UCIOJIB3YETCSd HE MEHEE 5 JIeT, HO MPU COOTBETCTBUU
®denepanbHoMy cTaHaapTy U DenepaibHOMY MEPEUYHIO YYEOHUKOB MOXKET
ucnosb3oBaTbes A0 10 ner (mucbmMo MunucTepcTBa 00pa3zoBaHus U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).

3.5. VYueOHuku, yueOHBIE TMOCOOUS U Yy4eOHO-METOJIUYECKUE MaTepHabl,
HEOOXOAUMbIe OOyYaroIUMCsl JUIsi OCBOEHHUS Y4YeOHBIX IMPEAMETOB, KYPCOB,
JTUCIUIUIMH 3a TIpeaenaMu  (pemepanbHBIX TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApTOB, poaMTENN (3aKOHHBIE NPEICTABUTEIIN) puoOpeTaroT
CaMOCTOSTEITLHO.

3.6. JleTam-uHBanuaaM U JETSAM C OTPAHMYEHHBIMM BO3MOKHOCTSIMHU 30POBBS,
OoOydJaronmMmMcsi Ha JIOMy IO OCHOBHBIM 00I11€00pa30BaTeIbHBIM TIPOrpamMMamM C
WCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX O0OpA30BATENbHBIX TEXHOJIOTHMM Ha TIEPHOJT
MOJIy4eHUS] 00pa30BaHUs YI€OHUKHU TIPEIOCTABIISIOTCS B MOJIb30BaHUE OECIIIaTHO.
3.7. YueOHukH, yuyeOHbIC TOCOOUS M y4eOHO-METOINYECKHE MaTepHabl (pabouune
MIPOrPaMMBbI, TMOYPOYHOE ILIAHUPOBAHUE, METOIWYECKHUE IOCOOMS W T.M.) IS
JUYHOTO TIOJh30BAHUS YYHMTENS IIKOJIBI MPHOOPETAIOT CcaMOCTOSATENbHO. Ecim
JJAaHHbIC W3JIaHUS HMEIOTCS B HaIMuuM B (oHIe OMOIMOTEKH, YUYUTeNs
00eCIeuynBalOTCs UMHU B €AMHUYHOM IK3EMIUTIpE OECIIaTHO.

3.8. YueOHuKHu, ydeOHbIE U y4eOHO-METOIUYECKHE TOCOOUS MPEAOCTABIISIOTCS
OOYYarOIIMMCS IIKOJIBI B JJUYHOE TOJIb30BAHKUE 110 OJJHOMY KOMITJIEKTY CPOKOM Ha
OJIMH TOJi HE3aBUCHUMO OT TOT0, HAa KaKOW CPOK OOY4YEHHWS OHHM DPACCUUTAHBHI.
BTopoii KOMIJIEKT Y4eOHMKOB MOXKET OBbITh BbIJAH IO 3asBICHUIO POJIUTENEH B
CBS3M C YXYIUIEHUEM 3[0pOBbsi OO0YyYalolIerocsi MpU HAIUYUU CBOOOHBIX
AK3EMILISIPOB B OMOJIMOTEKE.



3.9. Ilepen HavyanoMm y4eOHOTO Tojia OMOIMOTEKaph BbIJACT YYCOHUKH Ha KJacc
KJIACCHBIM pYKOBOAMTENsIM U oOyuatomumcss 1-11 kmaccoB mo rpaduxy,
YTBEPKACHHOMY TUPEKTOPOM IIKOJbI. Bbimada yueOHOW JuTEepaTyphl KIACCHBIM
pykoBoauTtensaMm ¢ukcupyercsa B «KHure Bpijaun y4eOHUKOB» M MOATBEPKIAACTCA
MOJMKUCHIO KIITACCHOTO PYKOBOIUTEIS.

3.10. Ob6yuaromuecs 1-x — 4-X KJIacCOB MOJTY4YalOT YYeOHUKH U yUeOHbIE MOCOOUS
u3 (poHga OMOMMOTEKM Yy KIIACCHBIX PYKOBOAMTENECH B Hayayie y4eOHOro roja.
Boijaua y4eOHMKOB M y4eOHBIX TMMOCOOMM poauTensiM 1-X KJIaccoB H
oOyuaromumcst 2-X — 4-X KJ1accoB (PUKCUPYETCS KIACCHBIMH PYKOBOAHUTENSIMU B
«BemomocT BbIIauM W BO3BpaTa yYEOHHKOB» W TMOATBEPXKAACTCS JIHMYHOM
MOAMKCHI0 OJHOTO W3 poAWTeNel oOydaromerocs B | kimacce, a Bo 2-x — 4-X
KJlaccax — JIMYHOW MOJMUCKHI0 oOyuaromerocs. «BemomMocTu Bbijaun M BO3BpaTa
y4eOHUKOB» XpaHsTcs B Oubnuoreke. OOyuaromuecs 5-X — 11 ki1accoB mosrydarot
y4eOHUKH H ydeOHble MmocoOusi B OuOIMOTEeKe 3aBenyroniell OuOIMOTEKOM.
Knaccubie pykoBogutenmu 1-11  kmaccoB  mpoBoAsT — Oecely-MHCTPYKTaxK
oOyyJarommxcsi CBOEro Kjiacca M MX pOAUTENeH (3aKOHHBIX MpPEACTAaBUTENEH) O
MpaBHUJIaX MMOJIb30BAHUS YI€OHUKAMHU.

3.11. B WuCKIIOUMTENBHBIX chy4dasx oOydvarommecs (AOJKHUKHA, BHOBb
npuOBIBIIME, a Takxke mia moarotoku k OI'D u EI'D, Ha netHee oOydeHue)
MOJIYHArOT YYEOHUKHN y OnbmuoTekaps. YueOHuku ayig noarotosku k OI'D u EID
oOyuarorumcst 9-x u 11-x KJ1accoB ¥ BHOBH NMPHUOBIBIIUM BBIJAIOTCS TOJBKO MPHU
HaJIMYUK X B OnbimnoTreke. Beiaua HEOOXOUMBIX YYEOHMKOB HA JISTHUM TIEPHO]T
bukcrupyeTcsi B YMTaTeNbCKUX (POPMYIIsipax Mo JUYHYIO MOANUCH 00yUarOIIUXCSl.
3.12. YyeOHuKH MOTYT OBITh BbIJJaHbI KaK HOBBIE, TAK U UCIIOJIb30BaHHbIE paHee. B
TEYEHUE OJIHOM Heaenu oOydarouumecs JOJIKHBI MPOCMOTPETh BCE YUEOHHKH U
y4yeOHble MOCOOMS, BBIJAHHBIE MM B JIMYHOE MOJb30BaHue. [Ipu oOHapyxkeHuun
ne(eKTOB, MEMIAIIIUX BOCIPUATHIO y4eOHOro martepuana (OTCYTCTBUS JIMCTOB,
NOpYM TEKCTa) OOydYaroIIMHCAd WM €ro POAUTENU (3aKOHHBIE IPEICTABUTEIH)
MOTYT OOpaTUThCA B OMOIUOTEKY ISl 3aMEHBI €ro IPYTUM. YUeOHUK MOXKET ObITh
3aMEHEH NpU ero Hanuuuu B ¢oHje Oubimmorexu. Ilo mcTredeHHn ykazaHHOTO
CpOKa MPETEeH3MH IO BHEUIHEMY BHUAY U KayeCTBY Y4YeOHHKA OMOIMOTEKON He
NPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHApY>KEHHBIE JE(PEKThI B ClIaBa€MbIX
y4eOHUKaX HECET TOT 00yYaroIUKCs, KOTOPbIA UMH MOJIb30BAJICS.

3.13. B koHme yudeOHOTO To/la W TpHU Tepexojae OOydarlIerocs B TEUCHHE
y4e0HOTO Toj/ia U3 MIKOJIBI B JIPYTyI0 00pa30BaTEIbHYI0 OPTaHU3AINI0 YICOHUKH,
yueOHble TocoOus, paboune TeTpagu U yueOHO-METOJIWYECKHUE MaTepHuabl,
IPEIOCTAaBICHHBIE B  JIMYHOE TMOJIb30BAaHHE OOYYalOIIMXCs, BO3BpAIIAOTCS B
OubiMoTeky mKoabl. B ciaydae mopuu uiam yTepu ydeOHHMKA, y4eOHOTOo WU
y4€0HO-METOIMYECKOT0 TOCOOUSs, MPEAOCTABICHHOIO O0Yy4YaloleMycs B JTUYHOE



M0JIb30BAHUE, POAUTENHN (3aKOHHBIE MPEICTABUTENN) 0053aHbl BOBMECTUTD YIIEPO
U BEPHYTh B OMOINOTEKY HOBBIN yUeOHUK.

3.14. OOyuaroniuecss BBITYCKHBIX KJIACCOB TMEpe] MOJy4eHUEM JTOKyMEHTa 00
OKOHYaHUHU IIKOJIbI O00sI3aHbl TMOJHOCTBIO paccUMTaThCsia € OuUOIMOTEKOU (IO
00X0HOMY JIUCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE y4€OHOIr'0 T0jia OCYIIECTBISETCS MO Tpaduky,
COCTABJICHHOMY 3aBelylollell OMOIMOTEKOW W YTBEPXKICHHOMY JHPEKTOPOM
IIKOJIBI.

[Tpuem yueOHUKOB MMPOU3BOIUTCS:

oT oOy4aromuxcs 1X — 4-X KJIacCoB - KJIIACCHBIMU PYKOBOJUTEISIMH;

ot obyvaroruxcst 5-x — 11 kJmaccoB - 3aBeAyrome OMOJMOTEKOH COBMECTHO C
KJIACCHBIMU PYKOBOUTEIISIMHU.

Knaccueiit pykoBoautens obecneunBaer 100% sBKy oOydarommxcs cO BCEMU
y4eOHUKaMU B COOTBETCTBHUU C IpaduKOM.

3.16. OOywuatomnuecss 00si3aHbl CJaTh Y4YEOHUKH B IIKOJbHYIO OWOIHOTEKY B
COCTOSIHUH, COOTBETCTBYIOIIIEM C€AMHBIM TPEOOBAHMSAM IO WX HCIIOIB30BAHUIO H
COXPaHHOCTH.

4. Boi0bITHE YUeOHUKOB U3 0M01MOTEeYHOr0 hoHa
4.1. Cpok ucrosib30BaHusl yueOHWKA HE MEHEE TISTH JIEeT.
4.2. BoiObiTHE yueOHUKOB 13 (hOHAa OMOIHMOTEKH MPOU3BOUTCS IO PUINHAM:
- BETXOCTH ((pu3nueckuii H3HOC);
- YCTapesIoCTH MO COACPKAHUIO;
- yTepe (€ yKa3aHUEeM KOHKPETHBIX 00CTOSATENBCTB yTEPH).
B akTte 0 BBIOBITUH PUKCUPYIOTCS CBEIEHUS 00 YUeOHHMKaX, HCKIIOYAEMBbIX TOJIBKO
110 OJHOM MPUYHHE.
4.3. Cnucanue yueOHUKOB MPOBOAMUTCS HE PEXKe OJHOro pasza B roja. Ha xaxmpiid
Bun cnucanus («Berxue», «YcTapeBUIME 10 COAEPXKAHUIO», «YTEpsSHHbIC
YUTATEISIMU») COCTABIICTCS aKT B 2-X IK3EMIUISPAaX, KOTOPBIA TOJIMUCHIBACTCS
KOMHUCCHEH M YyTBEpXKAAeTCs IUPEKTOPOM IIKOJbl. OIUH JK3EMIUIp akTa
XpaHuTCs B OMOMMOTEKe, APYrol mepemaeTcsl MOJA PAaCIUCKy B OyXTalaTepHio,
KOTOpasi MPOU3BOIUT CIUCAHKE C OallaHCca MIKOJbI YKa3aHHOW B aKT€ CTOMMOCTH
yueOHuKOB. CHHCaHHBIE 1O aKTy Y4YeOHHKH CHAIOTCS B COOTBETCTBYIOIIHE
OpraHM3alMy IO 3ar0TOBKE BTOPUYHOTO ChIPbs. JleHbrw OT caauum y4yeOHHKOB
MOTYT OBITh UCITOJIB30BAHBI JIJISI TIOTIOTHEHUST OMOIMOoTEeYHOTO (DOHA.
4.4. BpiObiTue ydeOHuUKOB U3 (GoHAa OuOIMoTeKkn odopmiaseTcs akToM 00
UCKJIIOYCHUH M OTPaKaeTCs B KHUTE€ CYMMapHOIO ydeTa, a TakKe B KapTOTEKe
yuyera Yy4yeOHUKOB. BpIObITHE y4eOHBIX MaTEpHUAIOB BPEMEHHOIO XpaHEHUs
MPOU3BOAMUTCS B KOHIE KAJCHIAPHOTO rojia MO akKTy C YKa3aHWeM MPUYMHBIL:
«Martepuan BpeMEHHOTO XPaHEHUSD.



4.5. AxTel Ha cHoucaHuWE€ YYEOHHMKOB BHU3UPYIOTCS WIEHaMHU KOMHCCUHU TIO
COXpaHHOCTH (POHAOB. 3aBU3MPOBAHHBIE AaKThl YTBEPXKIAIOTCS JAUPEKTOPOM
IIKOJIBI.

4.6. CrincaHHbI€ 10 aKTy YY€OHUKH MOTYT OBITh UCTIOJIB30BAHBI JJIsI H3TOTOBJICHHUS
JUIAKTUYECKOTO MaTepuana, Al PECTaBpalMOHHBIX padOT WM MepenarTcs
OpraHM3alMsIM [0 3arOTOBKE BTOPCHIpbs. YacTh yuyeOHMKOB, HAXOIALIUXCS B
YIOBJIETBOPUTEIILHOM  COCTOSIHUM, IIOCJE€ CIMCAaHUS MOXKET  BBIJIaBaThCs
oOyJaroluMcs JJIs HOATOTOBKU K 3K3aMEeHaM, Iepe1aBaThCs B yUeOHbIE KaOMHETHI
WJIM MCTOJIB30BAHBI JJI1 PEMOHTA IPYTUX YUYEOHUKOB.

4.7. XpaHeHU€E CIMCAaHHBIX YYEOHUKOB BMECTE C JIEMCTBYIOIIMMH 3alpeIacTCs.

5. Yuer uroroB aBu:keHust 0M0JIMOTEYHOr0 (POHIA

5.1. Hrtorm pBuxkeHus (OHAOB TMOJABOAATCA B KHUTE€ CYMMapHOro yuera
OoubnroreyHoro ¢GoHjaa (MU JPYroM PErucTpe CyMMAapHOTO ydeTa, IPUHATOM B
OuOIMOTEKEe) HAa OCHOBAHMU JAHHBIX CYMMapHOrOo ydeTra O IOCTYIUIEHUU WU
BBIOBITUN JOKYMEHTOB.

5.2. VtoroBbie AaHHBIE UMEIOT YETHIPE O0SA3aTENBbHBIX MMOKA3ATENs: COCTOSIO Ha
HA4yaJl0 roja, MOCTYNWIO 3a TOJ, BBIOBUIO 3a IOJ, COCTOUT Ha KOHEL Toja.
HToroBele JaHHBIE T1I0 JJIEKTPOHHBIM CETEBBIM YAAJIEHHBIM JTOKYMEHTaM
IIPEACTABIAIOTCA CICAYIOIIMMHU ITOKA3aTEIsIMM YYETHBIX E€JUHUIL: COCTOSIO Ha
HAy4aJo roja, opopmiIeHO B IOCTYI B TEUEHUE I0J1a, TOCTYI MIPEKPALIEH B TEUEHUE
roJia, COCTOMT Ha KOHEIl rofa.

6. IIpoBepka HAIUYUA JOKYMEHTOB 0MOJIHOTEYHOr0 (poHA
6.1. O0s13aTenbHasi MHBEHTAPU3ALMS IPOBOJAMUTCS B CIECAYIONIUX CIydasx:
- [P CMEHE MaTepUAIbHO OTBETCTBEHHOTO JIMIIA;
- IIpY BBIABJICHUU (PAKTOB XUIICHUS WU MIOPYU JOKYMEHTOB;
- B CJIy4ae CTUXUHHOTO O€JCTBHUSA, TIOKapa WU JIPYTUX YPE3BBIYANHBIX CUTYaIUH,
BBI3BaHHBIX IKCTPEMAIBHBIMH YCIOBUSIMU;
- ipu niepenade GoHaa OMOIMOTEKH WM €€ YaCTH B apeH/TY;
- IPY PEOpPraHu3alMy U JIUKBUIALUNA OMOJIMOTEKH.
JInst mpoBeieHus TPOBEPOK AUPEKTOPOM IIKOJIbI HA3HAYAETCS] KOMUCCHSI, B COCTaB
KOMHUCCUHU JOJDKEH BXOJIUTh MPEACTABUTENb OyXTaldTepUu.
6.2. [IpoBepka (poHaa B IMIIAHOBOM MOPSAKE OCYIIECTBISIETCS OAUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero GoHma WIIM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O
pe3ysbTaTax MPOBENCHUS MPOBEPKH HAIUYMS JOKYMEHTOB ydeOHOro (oHAa H
OPWIOKEHUEM K  HEMY  CIHCKa  JOKYMEHTOB, OTCYTCTBYIOIIUX  IIO
HEYCTAaHOBJICHHOW MTPUYUHE.
B akTe ¢pukcupyroTcs cBeleHUs 0 KOJIMYECTBE:
- TOKyMEHTOB y4eOHOro ()oH/1a MO TaHHbIM yUeTa;



- TOKYMEHTOB, IMCIOIINXCS B HATUIHH;

- JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOMMOTEYHOM (DOHJIE MO HEYCTAHOBICHHOM
MIPUYHHE.

B akTte Takke yka3pIBalOTCS HOMEp W JaTa aKTa O MPOBEACHUU MPEAbIayIeh
NPOBEPKU. AKT C TPUIOKCHHEM CIHCKAa JTOKYMEHTOB, OTCYTCTBYIOIIHMX IIO
HEYCTAHOBJICHHON TpWYHWHE, TMOANUCHIBACTCS TMpeAcenaTeeM | 4YJICHAMH
KOMHUCCHH U YTBEPKAACTCS TUPEKTOPOM IIKOJIBI.

6.4. IIpu BBISIBIICHUH B TIPOIECCE MPOBEPKH (POHIA OTCYTCTBYIOIINX JOKYMEHTOB H
HEBO3MOXKHOCTH  YCTAHOBJICHUS BWHOBHBIX JIMI] YOBITKM 10 HeJOCTaye
CIUCBHIBAIOTCS B COOTBETCTBUU C ACHCTBYIOIITUM 3aKOHOAATEITHCTBOM.

7. de10npou3BOACTBO B OPraHU3aluM yuyeTa 0uda1moTe4Horo ponga

7.1. Opranuzanus pabOThl C JOKyMEHTaMU MO y4ery OubiuoredyHoro ¢GoHaa
OCYILIECTBIISIETCS MO IPaBUIaM BEACHUSI JEIONPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYUIECTBJIIETCA YyYeT, MOJJIekKaT
MOCTOSIHHOMY XPAaHEHHMIO KaK JTOKYMEHTBI CTpOroid ordeTHocTu. [locTostHHO, 110
JUKBUJAIMN OMOIHOTEKU, XPAHATCSA PETUCTPHl MHIANBUAYATHHOTO U CYMMapHOTO
ydyera JOKYMEHTOB OuOnnoreyHoro (oHga  (perucTpaldOHHbIE  KHUIH,
WHBEHTApHbIC KHUTH, KHUTH CyMMapHOTO Y4€Ta, yYeTHBIA KaTalor U KaTajJorH).
7.3. B coOTBETCTBUU C NpaBUJIaMU OpPraHMU3AIMM TOCYJApCTBEHHOTO apXHUBHOTO
JieNa  yCTaHaBIMBAIOTCA  CIEAYIOUIME  CPOKM  XpAaHEHUS  JIOKYMEHTOB,
00ecreurBaoIINX YUEeT U COXPAHHOCTh (POHIOB:

- CONPOBOJUTENbHBIE JOKYMEHTHl (HAKJIaJHbIE, CY€Ta, OINWCH, CIUCKU Ha
MOCTYMAOIIYIO JUTEPATYPY) — 3 TO/A;

- TMPUXOJHBIE aKThl Ha JIMTEpaTypy, MOJy4YeHHYI0 OecruiaTHO wid 0e3
COMPOBOJAMUTENBHBIX TOKYMEHTOB, — 3 r0/1a;

- KHUTra y4yeTa JUTepaTyphl, yTEPSHHON YUTATEIIMU U IPUHATON B3aMeH, — 3 Tofa;
- aKThl Ha CIIMCAaHUE KHUT M NEPUOJAMYECKUX H3JaHHUM, Yy4YEeTHbIE KapTOUKH,
KHIDKHBIE (DOPMYJISIPBI CIIMCAHHBIX 3aanuil — 10 eT.

7.4. Ilo wucTeyeHHMH CpPOKOB XpPAHEHUS YYETHbIE JOKYMEHTBI IOJJIekKaT
YHUYTOXEHHUIO B YCTAHOBJICHHOM IOPSIIKE.

7.5. Jlo okOHYaHUs ouepeaHON MpoBepKU (OHAA XPAHITCS AKThl O pe3yJbTaTax
MPOBEICHUSI POBEPKU HAJIMYHSI IOKYMEHTOB OMOJIMOTEYHOTrO (POHTA.

8. OGecneyeHue coxpaHHOCTH OMOJTHMOTEYHOr0 (POH/IA IIKOJIBbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (GoHAa 00ECTeUnBACTCS CO3/IaHUEM ONTHUMAIBHBIX YCIOBHM
XpaHEHUS W WCIONB30BAaHUSA YYCOHMKOB, a TaKKe€ OXPaHOW HMX OT TOpYH U
XHUIIEHUH.

8.2. XpaHeHue y4YCOHUKOB  OCYIICCTBISACTCS  COIVIACHO  JCHCTBYIOIIUM
HNHCcTpyKIMsAM 10 0XpaHe TpyAa U MoKapHOW 0€301MacHOCTH.



8.3. ®oHa y4eOHUKOB PACIOJIAraeTCs M YUYUTHIBACTCS OTAEIBHO OT OCHOBHOIO
donma.

8.4. OTBETCTBEHHOCTh 3a OPraHU3AIMIO COXPAHHOCTH (OHAA YUEOHHUKOB
BO3JIaraeTcsl Ha IUPEKTOPA IIKOJIbI M 3aBEAYIOIIEro OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE W COXPAHHOCTH BBIJAHHBIX YYCOHHKOB B
TeYeHue yueOHOTO rojla HeCyT 0Oydaromrecs, nojbp3ytomuecs 3TuM GpoHaoM. OHu
*e, IPU HEOOXOAMMOCTH, OCYIIIECTBIISIOT UX PEMOHT.

8.6. B ciiyuae yrepu uiv nopyu yuyeOHUKa pOAUTENH (3aKOHHBIE MPECTABUTEIN)
BO3MEIIAIOT  HAHECEHHBI  ymepd B  COOTBETCTBUUM C  JCHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

8.7. B 1emsix KOHTPOJIS 32 COXPAHHOCTHIO YICOHHKOB O0YJArOIITMMUCS 2 pasza B T
(ceHTsI0pb U amnpelib) OMOIMOTEKONW MPOBOASATCS BHIOOPOUYHBIE PEU/IBI IO IPOBEPKE
cocTostHUs yueOHUKOB. CBeJleHusl 0 pe3yJsibTaTax peilia JOBOASTCS 10 KJIACCHOTO
PYKOBOJUTENSA, IPU HEOOXOAMMOCTH A0 3aMecTUTeNs aupekropa. [lo pesynpraTam
IIPOBEPKH COCTABIIAECTCS AKT.

8.8. Kputepuu 1o npoBepKe COCTOSIHUSI Y4EOHUKOB:

- HAJIMYME 3aIlMCU O MPUHAJJIEKHOCTH yueOHHUKa 00y4daroemMycs;

- HAJIMYKE BCEX YUEOHUKOB HA MOMEHT MPOBEPKH (COTJIACHO PACIUCAHUIO YPOKOB);
- HaJTmuue 00JI0KEK Ha yueOHHKaX;

- BHEIIIHUN BUJ y4eOHHMKaA (OTCYTCTBUE TPS3H, HAIMUCEH, MOMATOCTEH, MOPE30B,
pPBaHBIX CTPaHUII, TOBPEKICHUHN NEPEIUIETOB B yUeOHUKAX);

- wia 1 — 4 xnaccoB - HAIMYHME 3aKJIaI0K.

9. IIpaBuwia mo/1b30BaHUA Y4eOHMKAMM IS 00y4aIOLIUXCH M POAUTeIei

9.1. OOyuaromuecs HMEIOT NPAaBO MOJYy4YaTh YYEOHUKH, NPETyCMOTPEHHBIE
00pa3oBaTeNbHBIMU MIPOTPAMMAMHU IITKOJIBI, BO BPEMEHHOE T0JIb30BaHKe U3 (POHIA
OoubnroTeKn OecIIaTHO.

9.2. YueOHMKHU BbIIAIOTCS OOYyYaIOLIUMCSl CPOKOM Ha OJMH T'0j, HE3aBUCHUMO OT
TOT0, Ha KaKOM CpOK 00y4YEeHHsI OHU pacCuuTaHbl, O3 mpaBa nepeaadn u MpoJaxkH.
Bo3BpaT y4eOHUKOB rapaHTUPYETCs] POAUTEISIMH (3aKOHHBIMH MPEACTABUTEISIMHU ).
9.3. YueOHUKM MOTYT OBITh BBIIaHBI KaK HOBBIE, TaK M MCIOJIH30BAaHHBIC paHee.
[IpoOnemMbl HEXBaTKU YYEOHUKOB pEIIAIOTCS Yepe3 OOMEHHO-pe3epBHbIA (OHI
IIKOJI TOpOJa.

9.4. OGyuaroluecs: 10JKHbI MOAMKCATh KaKIbI yUeOHUK, TOTyUYEHHBINH U3 (oHIa
IIKOJIbHOU OMOMoTeku (yueOHBbIN roa, haMuius, uMs, KJiace).

9.5. Y4eOHUK OJIKEH UMETh JOMOJIHUTENBHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHUKax HeNb3s MHUCATh, pPUCOBATh, 3arM0aTh U BBIPHIBATH CTPAHUIIBI U
T.JI.

9.7. OOyuaromuecs: 00s13aHbl BO3BpALaTh IIKOJIbHbIE YYEOHUKH B ONPSITHOM BUJIE,
10 HEOOXOIMMOCTH PEMOHTUPOBATH UX.



9.8. YueOHUKM JTOJIKHBI BO3BpAIaThCsl B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B
KOHIIE Y4eOHOTO ro/ia, A0 JETHUX KaHUKYJI.

9.9. Bemyckauku (9,11 kmaccoB) 00si3aHBI pacCcUMTaThCS C OUOIMOTEKOH TIO
MCTEYEHUH CPOKA 00y4YeHUs (A0 MOIyUEHHS aTTeCcTaTa).

9.10. OOGyuaromuecs, BHIOBIBAIOIINE B TEYCHHUE YUEOHOTO roja, 00s3aHBI CIaTh
y4E€OHUKHU Nepe]] NOIyYEeHHUEM JOKYMEHTOB.

9.11. B cayyae nopuu win yrepu y4eOHUKOB oOydaromuecs: 00s13aHbl BO3MECTUTh
UX HOBBIMU WJIM PaBHOLIEHHBIMHU 110 COTJIACOBAHMIO C 3aBEAYIOLIUM OUOIHOTEKOM.
9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH IMOJYYEHHBIX IIKOJBbHBIX Y4EOHUKOB
HECYT Kak 00yYaromuecs, Tak U UX POAUTENN (3aKOHHBIE ITPEJACTABUTEIH).

10. TpeGoBaHus K UCIIOJIB30BAHUIO U 00€CIICYCHUIO COXPAHHOCTH Y4eOHNKOB
10.1. OOyuaromiuecs: 00s13aHbl OEPEKHO OTHOCUTHCS K Y4eOHUKaM, HE JOMYCKaTh
WX 3arpsi3HEHHS] W TOPYM, NMPUBOJAIIMX K MOTepe MHGOPMAIUH, yXYAIIAOIINX
y1000UUTaeMOCTh, YCJIOBHUSI UTEHHUs (MOTEPS SJEMEHTOB H300pakKeHHs, MATHA,
[apaluHbl, OTCYTCTBHE OJHOM WM O0oJiee CTpaHWIl, CKJICHMBAHHUE CTPAHUIl U
MOBPEXKJCHUE TEKCTa WM WUIIOCTpAIlMi TMpU  pacKpbeITHH, Jedopmaiius,
MOTPENaHHOCTh OJIOKA WJIU TIEPEIIETa).

10.2. Ilpu ucnosnb3oBaHUM yuyeOHHUKA TMEPBOrO roja, OH JOJDKEH ObITh CIaH B
IIKOJIbHYIO OMOTMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, II€NbIM, 0€3
MOBPEXKICHUN U MOTEPTOCTEN KOpEIlKa, yIIoB MeperJieTa, 0e3 oTpbIBa Ieperviera
oT GJ10Ka.

10.3. Tlpu ucnonab30BaHUM YYEOHMKa BTOPOrO-TPETHETO T0Ja, OH JIOJKEH OBbITh
CAaH B IIKOJbHYIO OHOJMOTEKY B XOpPOIIEM COCTOSHUM: YHCTBIM, IIEJIbIM,
JIOMYCKAIOTCS HE3HAYUTEIbHBIC MOBPEKICHUS: MOTYT OBbITh HEMHOTO MOTPEIaHbI
YTOJIKM TIEpEIieTa, KOPEIok (HO He MOpBaH).

10.4. Tlpu ncnonb30BaHUM yYeOHMKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITH CIIaH B
IIKOJIbHYIO OMOJIMOTEKY B YJIOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOAHBIM JIJIS
JATBHEHIIIETO UCTIONh30BAHUS: YUCTHIM, JIOMyCKAeTCsA HAAPHIB Kopelka (He Ooiee
1 cM. OT Kpasi) 1 MepervieTa B MECTE €T0 COSTUHEHUS C OJIOKOM.

10.5. [Ipu ucnosib30BaHUM yUYeOHMKA IIECTH JIET U O0Jiee, OH JI0JHKEH OBbITh ClIaH B
IIKOJIbHYI0 OHOJMOTEKY B YJIOBJICTBOPUTEIIBHOM COCTOSIHUH, TMPUTOJIHBIM JIJIsI
JaTbHEUIIIETO UCTIONB30BAHUS: YMCTHIM, JIOMYCKAeTCs HAJAphIB Kopelka (He OoJiee
2-3 cM OT Kpasi) ¥ TIeperieTa B MeCTe €ro COSTMHEHHSI C OJIOKOM.

10.6. Bce moBpexieHnst TOKHBI OBITh aKKYPaTHO CKJICSHBI MMPO3pavHON Oymarow,
100 MUPOKUM MPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTeIbHOM AeATEIbHOCTH
11.1. JIupeKkTop ILIKOJbl HECET OTBETCTBEHHOCTh 3a OpraHu3alyio padoThl IO
CBOEBPEMEHHOMY MOMOJIHEHUIO OUOIMOTEYHOro (POHJA IIKOIBHBIX YYEOHHKOB,



obecrnieueHue oOydJaromuxcs y4eOHUKaMH, Y4eOHBIMU IOCOOMSIMH, Y4eOHO-
METOJIMYECKUMH MaTepHallaMy, CPEACTBAMH O0OYUYEHHS U BOCITUTAHMUS.

11.2. 3amecTuTenp IUPEKTOpAa LIKOJBI ONPEAEISET IMOTPEOHOCTh IIKOJIBI B
yu4eOHHUKaX, COOTBETCTBYIOIIUX MPOrpaMMaM OO0y4YeHUSs!, OCYIIECTBIIAIOT KOHTPOJIb
32 HCIOJIb30BAHUEM IME€JarOTUYECKUMHU PAOOTHUKAMU B XoJie 00pa3oBaTelbHOMN
JEATeIbHOCTH  YYeOHMKOB, Yy4YE€OHBIX TMOCOOMH U  y4eOHO-METOIUYECKHUX
MaTepHaioB B COOTBETCTBUU CO CITUCKOM, OINPEEICHHBIM IIKOJIONW, COBMECTHO C
VUUTENSIMU U 3aBEAYIOIIUM  OUOIMOTEKOW OCYIIECTBISIET KOHTPOJb 32
BBITIOJTHEHUEM OOYYaroOMIMXCs E€IUHBIX TPEeOOBAHUW MO HCMOJB30BAHUIO U
COXPaHHOCTH Y4€OHHKOB.

11.3. KiiaccHble pPYKOBOIWUTEIM HECYT OTBETCTBEHHOCTh 3a BOCHUTAHUE Y
oOy4Jarommxcss OEpeXHOT0 OTHOLICHHS K Y4YeOHOM KHHIre, 3a COCTOSHHE
y4eOHUKOB U YYEOHBIX MMOCOOW OOydarmomMXcsd CBOETO Kiacca B TEUCHHUE
y4eOHOr0 roJia, CBOEBPEMEHHYIO BblJauy (cAady) Y4eOHUKOB, YUEHBIX U Y4EOHO-
METOJMYECKUX T1MOocoOuii B OMOJMOTEKY B COOTBETCTBUU C TpauKOM,
YTBEP)KICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyrouuii OUOIMOTEKONM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uH(popmanuu 006 00eCreYeHHOCTH YYeOHUKaMH, YYEOHbIMH TIOCOOMSIMU U Y4EOHO-
METOJUYECKUMHI MaTepuaiaMi OOYYarOIIUXCS IIKOJBI, 32 OpraHU3aIuio padOTHI
OMOMMOTEKW IO BBIJIaY€ W BO3BpATy y4E€OHUKOB, YUEOHBIX MOCOOMM U y4eOHO-
METOJMYECKHX MaTepruajioB OOYyJarolUMHUCS, 32 COXPaHHOCTh OMOIMOTEUHOTO
dbonma ydeOHOU JTUTEPATYPHI.

11.5. Poautenun  (3aKOHHbIE  MpPEACTABUTEIM)  OOyYarOUIUXCsl  HECYT
OTBETCTBEHHOCTb 32 COXPAHHOCTb MOJTYYEHHBIX YUEOHHMKOB, y4€OHBIX MOCOOMI U
yu4e0HO-METOIMYECKUX MATepUaNOB M BO3MENIAIOT HMX YTpaTy WU MOpUy
OMOIMOTEKE IIKOJIBI.

11.6. OOyuaromuecss HECyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHKOB,
y4eOHBIX MOCOOU U y4eOHO-METOAMYECKIX MAaTepUasIoB, MOJTYYEHHBIX U3 (OH/IA
IIKOJIbHOM OMOJIMOTEKH.



